MIDNIGHT MIS IMPLEMENTATION INVOICING MODULE
Overview

The new Invoicing Module in Midnight introduces greater flexibility and control over your billing process. Unlike legacy Invoicing — which
supported only one invoice per order and tied the invoice date to the Close Date — the new module allows you to:

Create multiple invoices for a single order

Invoice at the version level

Partially invoice an order, version, department, service — any lteration
Consolidate multiple orders onto a single invoice

Continue using familiar features like Group Billing

This guide walks through the key differences, activation requirements, and step-by-step workflows to help you get started.

(:z:) ﬂii!dnight Super User @ M I d n I g h t

Edit Profile Thursday
January 08, 2026 10:11 AM

M O customerservice ¥y Purchasing (5) Accounting M8 Warehouse @ JobCosting 2% Tools o0
=% Postage (5] Invoices &> Payments Accounting Export 2 Print Reach Pay &) Create Invoice | W [pIANGTE
Invoice Search Screen Reset Filters

Invoice # Order # Type Status Title Customer Name Invoice Date Invoice Amount Amount Paid Invoice Balance

? ? ? ? ? ? ? ? ?
7162 149054 Service Closed Winter Letter Becky's Bagels 12/9/2025 $1,733.55 $1,733.55 $0.00
7159 149053 Service Open FallLetieradd  peckys Bagels 12/5/2025 $2,200.91 $0.00 $220091 [ )
7156 149052 Service Open Fall Letter Becky's Bagels 111192025 $967.37 50.00 5967.37 ] %]
7154 149051 Service Open Fall Letter Becky's Bagels 11/14/2025 $1,000.00 50.00 $1,000.00 ] (]
7153 148051 Service Deleted Fall Letter Becky's Bagels 111412025 $0.00 S0.00 $0.00
7145 Escrow Open Becky's Bagels 10/16/2025 $25,000.00 $0.00 $25,000.00 FEN (]

Activation Requirements

The new Invoicing Module is not enabled by default. If you would like to begin using it, please contact support@printreach.com. There are
configuration steps and onboarding considerations our team will walk you through before activation.
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Legacy vs New Invoicing Comparison

Below is a summary of how the new module compares with Legacy Invoicing:

Legacy New Invoicing Module

One invoice per order Multiple invoices per order

Invoice date = Close Date |Invoice date is set when invoice is created

Could not combine orders | Multi-order invoices supported

Group Billing existed Group Billing is still supported and even more flexible

Invoice # = Order # Independent invoice numbering sequence

Invoice Numbering Changes

In the new Invoicing Module, invoice numbers follow their own numbering sequence. This sequence can start at any number you prefer.
Legacy Invoicing used the Order Number as the Invoice Number, but the new module assigns invoice numbers independently and
sequentially.

Close Date Behavior

The Close Date no longer controls the invoice date. However, the Close Date still performs important operational functions:

Prompts deduction of inventory

Removes the job from the Job Board

Removes the job from Shop Floor Data Collection
Prevents additional job-in/job-out activity

The only change is that the Close Date is no longer tied to the invoice date.
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Workflow 1. Postage Prepay Invoice

This workflow is used to bill estimated postage prior to production. Postage Prepay Invoices do not require the order to be in a special status

and do not use the Close Date.

© Open the Order

© Seclect Data / Postage

© Select the option to Create Postage Request
O Review the estimated postage amount

7 =\ Hi
‘ (‘) Midnight Super User
\\.______/’

Edit Profile

Estmates i= Orders SR CRM

1 Order # 149058 Rack Cards 4x9 4/4

el CEIN Details  Motes  Shipping  Aftachments Proofs = Purchase Orders

Info | Design | Data | PrePress | Imaging
Sortation/Postage

Sort Automation Classification Type Presort FC
Geo Local Cat Letter
Ghost# 6532 MNonProfit Auth# NP98745
MailerlD 987456 Cust Reg ID 96325874

K N —=

\ Data Processing

Customer  Aloha Graphics PO Order Date  1/8/2026 9:11 AM Unpaid $686.53 Due
Contact April Showers Terms Due Upon Receipt Data In O Version Order
SalesRep |Select Taxaple ¥ State | Material In [  Services Total & Tax CERED SEEAE
CSR Select Status | Active Artwork In [y  Postage Total & Tax Y Hi
Company Pixel & Paper Printing Due Date CPM §137.31 $137.31
Project Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory) TimeDue  12:00 PM Shipped Date
Close Date

Invoices AR Payments  Earmarked Deposits  Scheduling = Other Costs ~ Versions = Packages

EEEsE

Estimated Cost Markup Type | Markup Value Estimated Sell Rale Postage Total -

$0.00000

(©OMidnight

Thursday
January 08, 2026 09:11 AM

‘ @ Customer Service i Purchasing @1 Accounting all Warehouse @\ Job Costing x To0ls 45404 -:r"ri-:‘ ; :l “ ‘n‘

QuickLinks

Versions Copy Delete Save Cancel Save & Close

9 + Create Postage Request
Post § Est o $1,800.0000

Amt Requested
Holder Postage Due
Meter # Post Status

Post Affix 492
Permit # 5555

$0.00
Total: $0.00

PAGE 3
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©® Choose Display dropdown. Options
include:

« Order— Displays Order # + Project
Name

» Order + Version — Displays Order # +
Project Name; adds line item
displaying the version name

See page 16 for Display Options.

O Confirm Postage Deposit Account

@ Click Add Items.

PAGE 4
(Add ltems View Closed Orders only. Note: Amounts shown are without tax x\
1= Invoicing ftems: 1 6 DISPLAY{ Select Display v
- Orde
+  Order # 148993 - Participant Postcard Mailing Order # 149058 - Welcome Letters  Depc
8.5x 11 4/4 + #10 Envelope (In Acco e
1V wjEst Postage Total: $7,308.00 Balance: $7,308.00
Inventory)
+ Order # 149057 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory)
1V wiEst Postage Total: $1.775.00 Balance: $1,775.00
+ Order # 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory) 0
1V wiEst Postage Total: $1.800.00 Balance: $1.800.00
\ Add ltems )
(Add Items Wiew Closed Orders only. Mote: Amounts shown are without tax. X\
1= Invoicing tems: 1 DISPLAY: Select Display W
- i i v
+ Order # 148993 - Participant Postcard Mailing Order # 149058 - Welcome Letters  Deposit New Main
85 x 11 4/4 + #10 Envelope (In Account:
1V w/Est Postage Total: $7.308.00 Balance: $7,308.00

+ Order # 149057 -
1V w/Est Postage

+ Order # 149058 -
1V w/Est Postage

Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory)
Total: $1.775.00 Balance: $1,775.00

Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory) °
Total: $1,800.00 Balance: $1,800.00

Inventory)

Add Items Cancel
(7] Asdems | corce }
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nfirm Bill To / Attention
© Co o/ Attentio (New New Postage Request )
e SeleCt Date Due Customer * Aloha Graphics
. . 9 Bill To [ Attention Q &'
® AddPO #, if app||cab|e Aloha Graphics Marsha Mellow
500 Camellia Drive mmellow@email.com
Pembroke, GA 31321 (555) 555-5555
@ Select Terms, if relevant
Title Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory) Invoice # 7193
@ If you'd like, you can add another order Invoice Date *  01/09/2026 ngomme* mm/ddyyyy QQW 0 Terms .
to this customer’s postage request by
clicking + Add Items (see page 10 for Q
iti H TOTAL
additional detalls) ITEMS QUANTITY RATE oo TAX AMOUNT DUE
Order 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope 1 1,800.00 $1,800.00 $0.00000 @ $1,800.00
® Edit Amount Due, if applicable (in Inventory)
@ Add Special Instructions, if relevant
® Save Postage Request. Options include:
» Save — Stores the postage request Special Instructions
. ) X X Sub Total $1,800.00
invoice without sending. @ .
. . Postage Tax 0.00
- Save and Send — Saves the invoice
Q a N 4 rand Tota 51,800
and immediately sends it to the e e
customer. m Grand Total $1,800.00 )

- Save as Draft — Keeps the invoice in
draft mode for further edits before
finalizing.

- Save and Pay — Saves the invoice
and opens Pay Now window.
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® By accessing Invoices within an order,

you can:

@ View the invoicing by clicking on the
hyperlink.

® Pay the invoice by clicking on the
dollar icon.

® Delete the invoice by clicking on the
red X.

You can also view invoices through the
Invoice Search Screen:
@ Accounting » @ Invoices.

From there, you can view, pay and
delete invoices as described above.

HI ©Midnight

Midnight Super User
Edit Profile Monday
January 12, 2026 07:43 AM
-‘ 5 Customer Service i Purchasing @) Accounting N ‘Warehouse Q\ Job Costing x Tools 45400 :"{“ ! m 'u'
[ Estimates = Orders JA crRM QuickLinks
Order # 149058 Rack Cards 4x9 4/4 Save  Cancel  Save&Closa
Customer Aloha Graphics Ej PO Order Date  1/8/2026 9:11 AM Ej Unpaid $683.50 Due
Contact 2296 ¥ Terms  Net 30 Days ¥ Dataln *[a] Version Order
Sales Rep Salect EJ Taxable [ State Ej ﬁ Material In ~[m Services Total & Tax 8683.50 $683.50
cSR Select EJ Status Active EJ Artwork In Ej . Postage Total & Tax $0.00 $0.00
CPM $136.70 $136.70
Company Pixel & Paper Printing EJ Due Date
Shipped Date EJ
Project ‘Welcome Letters 8.5 x 11 4/4 + #10 Envelope {In Inventory} Time Due 12:00 PM
Close Date EJ
General Details Notes  Shipping  Aftachments Proofs  Purchase 16 Invoices AR Payments  Earmarked Deposits ~ Scheduling  Other Costs ~ Versions  Packages

T S L S i T T N
$0.00 $0.00 00

Earmarked Deleted  NET30 118/2026 0210772026
Q 210 Earmarked Open 111212026 0111412026 $1,800.00 $0.00 §1 W0l 19

i~ | =8
=

| :\-lnii!dnight Super User @ M | d N | g h t

Edit Profile Monday
January 12, 2026 08:10 AM
0

ap
Accounting @3 Warehouse & Job Costing P4 Tools 10122 et
© Create Invoice | W [sITINT
Invoice Search Screen Reset Filters
Invoice # Order # Type Status Title Customer Name Invoice Date Invoice Amount Amount Paid Invoice Balance
e ® e b ® v e e
Welcome Letters
7210 149058 Earmarked Open gfvzlllfgn‘ #0 Abha Graphics 111272026 $1,800.00 $0.00 $1.80000 O ®
Inventory)
Welcome Lettars
490 BSx 114/4 + 810
773 149058 Earmarked Deleted Envelope (In Aloha Graphics 118/2026 $0.00 $0.00 $0.00
Inventory)
Welcome Letters
7170 149057 Postage,Service Open gfvzlllfgn‘ #0 Abha Graphics 11812026 8246153 $0.00 $246153 O ®
Inventory)
7162 Service Closed Winter Letter Becky's Bagels 120912025 §$1,733.55 $173355 $0.00
7159 Service Open Fall Letter add on Becky's Bagels 12/5/2025 $2,200.81 $0.00 $220091 HEE [
7156 Service Open Fall Letter Becky's Bagels 11/19/2025 $967.37 $0.00 $967.37 “ 3]
7154 149061 Service Open Fall Letter Becky's Bagels 11/14/2025 §1,000.00 $0.00 $1.000.00 [asnl] (=]
7153 149051 Service Delotad Fall Letter Becky's Bagels 11414/2025 $0.00 $0.00 $0.00
\7145 Escrow Open Becky's Bagels 10/16/2025 $25,000.00 50.00 $2500000 E)




MIDNIGHT MIS IMPLEMENTATION INVOICING MODULE
Workflow 2: Standard Single-Order Invoice

This method is ideal when billing a single job as a standalone invoice.

@ Open the Order

@ Select Invoices

© Seclect Create Invoice

O Select the option Create Invoice

(i\) nii!dnight Super User @ M l d N I g h t

Edit Profile Friday
January 08, 2026 12:55 PM
M O customerService gy Purchasing (S) Accounting M8 Warehouse ‘& JobCosting 2% Tools .. e A O B &
Estimates = Orders $} CRM QuickLinks
Order # 149058 Rack Cards 4x9 4/4 Copy  Delete Save  Cancel  Save& Close
Customer  Aloha Graphics PO Order Date  1/8/2026 9:11 AM Unpaid $683.50 Due
Gontact 2296 Terms Net 30 Days Data In O Version Order
SalesRep  Select Taxable [ State i Material In O Services Total & Tax $683.50 $683.50
CSR Select Stats  Active Artwork In o PosuosTobl & T S e
Company Pixel & Paper Printing Due Date cPu $136.70 $136.70
Project Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory) TimeDue  12:00 PM Shipped Date
Close Date

General Details MNotes Shipping  Attachments Proofs = Purchase Ore VIS AR Payments  Earmarked Deposits ~ Scheduling  Other Costs ~ Versions =~ Packages

3 ° Create Invoice | 'W

T S N R LT s ros] (R

7173  Earmarked Deleted NET30 1/8/2026 02/07/2026 $0.00 $0.00

Postage Reguest
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O Choose Display dropdown. 4 )
. . p y p Add |tem5 View Closed Orders only. Mote: Amounts shown are without tax. x
Options include:
« Order— Disp|ays Order # 1= Invoicing ftems: 1 e DISPLAY: Select Display v
+ Project Name. 4+  Order # 149039 - Test CRM Updating / Invoicing Order # 149058 - Welcome Letters 8.5x 11 | Order
Qua ntlty = 1 1V w/Post Total: $425.00 Invoiced: $125.00 Balance: $300.00 4/4 + #10 Envelope (In Inventory) Version
« Version — Displays +  Order # 149043 (G®Billing) _ participant #5 Postcard Mailing Department
VeI’SiOI’l Name 1V Total: 51,642.50 Invoiced: $1,000.00 Balance: $642.50 Service/Postage
Quantity =1 +  Order # 149044 [S®BUING] _ paricipant #6 Postcard Mailing
. 2V Total: $2,635.00 Invoiced: $611.76 Balance: $1,923.23
» Department — Displays
a line item for each +  Order # 149055 [S®EMing] _ participant #6 Postcard Mailing
2V Total: $2,635.00 Invoiced: $0.00 Balance: $2,535.00
department.
. — - Order # 149056 - Postcards Test Version Invoices
Quantlty 1 2V Total: $933.03 Invoiced: $0.00 Balance: $933.03
- Service/Postage — Displays
. . + Order # 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory) 0
a ||ne ltem for eaCh 1 Total: $683.50 Invoiced: $0.00 Balance: $683.50
service. _
. + Order # 149059 - Rack Cards - 2 Versions - 4 x 9 4/4
Quantity = Expected Qty 2v Total: $1,484.20 Invaiced: $0.00 Balance: $1,484.20
+  Order # 149060 - Rack Cards - 4 x 9 4/4
See page 16 for Display Options. W Total: $683.50 Invoiced: $0.00 Balance: $683.50 6 o Y,

O Use Expected Quantity
Optional for “Order” and
“Version” Displays
Quantity = Expected Qty

Please note: @ Use Expected
Quantity is not available for
“Department” and “Service/
Postage” displays.

@ Add ltems

©® Review, Edit and Save
invoice as demonstrated on
page 5.
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Workflow 3: Multi-Order Invoice

This workflow combines multiple orders into a single invoice, making it ideal for customers who prefer summary billing.

© Navigate to Accounting

® Select Invoices

© Select Create Invoice

O Select the option Create Invoice

/2N Hil

(©OMidnight

( ‘ ) Midnight Super User
\ /" Edit Profile Thursday
Dl January 08, 2026 07:15 PM

‘ @ Customer Service i Purcha 4 Accounting all Warehouse @\ Job Costing x T00l8 45434 e J

=& Post 2 ré_ Invoices 2 Payments Accounting Export 22 Print Reach Pay 3 0 (oL ER R ) QuickLinks

Invoice Search Screen o# Create Invoice

Invoice # Order # Type Status Title Customer Name Invoice Date Invoice An Postage Request Invoice Balance

® ® ® ¥ ® v v v v

Welcome Letters

7173 149058 Earmarked Open ‘E-r?v’gll:):’a; #10 Aloha Graphics 11812026 $1,800.00 $0.00 $1,800.00 [N ®
Inventory)
Welcome Letters

7170 149057 Postage.Service Open ‘E':v’éll:):’a; #10 aloha Graphics 11812026 $2,461.53 $0.00 $246153 [ 3
Inventory)

7162 49054 Service Closed Winter Letter Becky's Bagels 12/9/2025 $1,733.55 $1,733.55 $0.00

7159 149053 Service Open Fall Letter add on Becky's Bagels 12/5/2025 $2,200.91 $0.00 $2,200.91  gEl ]

7156 49052 Service Open Fall Letter Becky's Bagels 11/19/2025 $967.37 $0.00 $967.37 (O E3

7154 149051 Service Open Fall Letter Becky's Bagels 11/14/2025 $1,000.00 $0.00 $1,000.00  E 3

7153 49051 Service Deleted Fall Letter Becky's Bagels 11/14/2025 $0.00 $0.00 §0.00

7145 Escrow Open Becky's Bagels 10/16/2025 $25,000.00 $0.00 $25,000.00 O ]

7143 49046 Service Closed Fall Letter Becky's Bagels 10/15/2025 $2,200.91 $2,200.91 $0.00

7140 149050 Service Open Ejlgai;‘:f“'“r ABANA 1011012025 $3,450.00 $0.00 $3450.00 [ =

7138 49049 Service Past Due ABANA 10/9/2025 $3,637.00 $0.00 $3,637.00 [ [x]

ADVENTURE

7137 Escrow Open e 9/24/2025 $50,000.00 $0.00 $50,000.00 O (3]

7133 49047 Service Deleted Fall Letter Becky's Bagels 9/24/2025 $0.00 $0.00 $0.00

7132 149045 Service Open Spring Postcards Becky's Bagels 9/23/2025 $645.52 $0.00 $64552  [gE 3

\_7130 148977 Servi Open May Dance Grace Pointe Dance ___9/23/2025 $668.25 $0.00 $668.25 _ FE x/
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@ Select multiple orders by selecting the Checkmark (orders that have not been completely invoiced will be available)
@ Select Display option. See page 16 for Display Options.
@ Select Add Items

\
Add ltems View Closed Orders only. Mote: Amounts shown are without tax. x
1= Invoicing tems: 3 GDlSPLAY-_ Select Display W

+ uraer § 149usy - 18sT LKM Upaatng / Invaicing Order # 149056 - Postcards Test Version Order

1V wiPost Total: 5425.00 Invoiced: $125.00 Balance: $300.00 Invoices i

Version

4+  Order # 149043 [SREMiNG" _ participant #5 Postcard Mailing Department

v Total: $1,642.50 Invoiced: $1,000.00 Balance: $642.50 Order # 149058 - Welcome Letters 8.5 x 11 .

4/4 + #10 Envelope (In Inventory) Service/Postage

+  Order # 149044 S®BUWNGT _ paorticipant #6 Postcard Mailing

v Total: $2,5635.00 Invoiced: $611.76 Balance: $1,923.23 Order # 149059 - Rack Cards - 2 Versions -

4 x94/4

+  Order # 149055 [S®BUNGT _ by ticinant #6 Postcard Mailing

2 Total: $2,535.00 Invoiced: $0.00 Balance: 52,535.00
+ Order # 149056 - Postcards Test Version Invoices 6 0

2 Total: $933.03 Invoiced: $0.00 Balance: 5933.03
+ Order # 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory) o

v Total: 5683.50 Invoiced: $0.00 Balance: 5683.50
+  Order # 149059 - Rack Cards - 2 Versions - 4 x 9 4/4 (V]

2V Total: $1,484.20 Invoiced: $0.00 Balance: 51,484.20
+ Order # 149060 - Rack Cards - 4 x 9 4/4

, . , 0 Cancel
1 Total: 568350 Invoiced: $0.00 Balance: 5683.50 y

O Review, Edit and Save invoice as demonstrated on page 5.

You can also initiate this process of combining multiple orders into a single invoice directly from within an individual order.
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@ Order 149056 (selected in previous screen)
@ Order 149058 (selected in previous screen)
@ Order 149059 (selected in previous screen)

(. . )
New Invoice
Customer * Aloha Graphics
Bill To &' Attention Q, [
Aloha Graphics Marsha Mellow
5000 Camellia Drive mmellow@email.com
Savannah, GA 31405 (555) 555-5555
Title December 2025 Invoices Invoice # 72086
Invoice Date * 01/09/2026 M Date Due * 02/07/2026 M PO # 321456 Terms * MNet 30 Days v
+ Add items
ITEMS QUANTITY RATE TOTAL TAX AMOUNT DUE
AMOUNT
Order 149056 - Postcards Test Version Invoices 12,500 0.07464 $933.03 $31.79000 $964.82
Order 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope 5,000 0.1367 $683.50 $0.00000 $683.50
(In Invenmry]
@ Order 149059 - Rack Cards - 2 Versions - 4 x 9 4/4 11,000 0.13493 $1,484.20 $0.00000 $1,484.20

Special Instructions
Service Subtotal $3,100.73

Service Tax $31.79

\_ & Postage $0.00 )
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Workflow 4: Group Billing

Group Billing has long been used by Midnight customers, and it continues to work in the new module—with added flexibility. Group Billing is
still fully supported and works even better alongside new features like partial invoicing and multi-order invoicing.

@ From within an order, select QuickLinks and choose Group Billing

(:Z:) Hii!dnight Super User @ M l d n l g h t

Edil Profle January 09, 2026 02:;:%13;
M O customerservice ¥ Purchasing (5) Accounting MRE warenouse @) JobCosting % Tools 454 . A Dk &
Estimates = Orders J& CRM QuickLinks
CQuickLinkName Type
Order # 149060 Rack Cards 4x9 4/4 S I Rl QuickLinks
1  Group Biling
Customer  Aloha Graphics PO OrderDate  1/8/2026 5:25 PM Schedule Job Quick Link
Contact April Showers Terms  Net30 Days Data In O Audit Log Quick Link
SalesRep  Select Taxable [ State @ Material In O Services Total Cluick Create Inventory Quick Link
CSR Select Status  Active Artwork In O Postage Total Quick Add Customer Quick Link
Gompany Pixel & Paper Printing Due Date CP_M Add Contact Quick Link
Project Rack Cards - 4 x 9 4/4 Time Due 12:00 PM 2:22&;;:16 Issue Tracking Quick Link

General Details Notes  Shipping  Aftachments Proofs  Purchase Orders MLIGIGEIE AR Payments  Earmarked Deposits = Scheduling =~ Other Costs ~ Versions — Packages

i oo e o ] T

Mo data to display
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© Select number of Groupings and Create
© Select Quantity for each grouping

O Define Sort for each line item

O Refresh
O Save & Close

Group Billing

PAGE 13

Save & Close

2

Q-

Groupings:

N = R
e 1y Eaeh

Z2 2 2 Z2 = =

Services

Printing

o o o0 o o o o

(2 )8

VDP Setup | VDP Design & Setup

PDF Proof £ PDF Proof Spool

cut Cutting - Bust Cut

Fold Folding - Letter Fold - Head Out
Inserting Inserting

Delivery Deliver to Post Office

B.5x 11 Lett 8.5 x 11 Letter Printing - Welcome Le

5000 Q Each

1
5000
5000
5000
5000

1
5000

$42.50000
$0.00000
$0.01100
$0.01240
$0.03000
$50.00000
$0.06480

M 8
M B8

I e S Y ey © B

$42.50
$0.00
$55.00
$62.00
$150.00
$50.00
$324.00

Customer:
Order:
Project Name:
Order Date:

Due Date:

Invoice Preview

Services

Printing

6
Aloha Graphics Sub Total:
Tax:
149050 Total Services:
Rack Cards - 4 x 9 4/4 Postage Used:
112026 Balance Due:

Payment Applied:
Total Balance Due:

1 $359.50000 Each
5000 $0.06480 Each

$683.50
§0.00
$683.50
$0.00
$683.50
$0.00
$683.50

$359.50
$324.00
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@ Select Invoices
© Select Create Invoice
© Select the option Create Group Billing Invoice

Hil (©Midnight

Midnight Super User
' Edit Profile Friday
January 09, 2026 02:54 PM
‘ @ Customer Service ‘* Purchasing @j Accounting nl Warshouse Q\ Job Costing x Tools 5404 :.-l"{"“ ; |;| “ 'n'
B Estmates = Orders I crRM QuickLinks
Order # 149060 Rack Cards 4x9 4/4 Save Cancal Save & Close
Customer  Aloha Graphics ¥ PO Order Date | 1/8/2026 5:25 PM ¥ Unpaid $683.50 Due
Contact April Showers EJ Terms Net 30 Days EJ Data In ~In Version Order
Sales Rep Select EJ Taxable | State EJ ﬁ Material In EJ [l Services Total & Tax $683.50 §683.50
CSR Select ¥ Stats | Active ¥ Artwark In Fo Postage Total & Tax il $0.00
CPM §136.70 $136.70
Company Pixel & Paper Printing EJ Due Date EJ _
Shipped Date Ej
Project Rack Cards -4 x 9 4/4 Time Due 12:00 PM
Close Date Ej

General Details MNotes  Shipping  Attachments  Proofs = Purchase Oo (LTL"T 0 AR Payments  Earmarked Deposits  Scheduling  Other Costs  Wersions = Packages

8 @ creaeinwics | W

Create Invoice
okt e Jomus [Tems Livicodas [Omedve | invocsmaun oo pas |

Create Group Billing Invoice

Mo data to display
Postage Reguest

PAGE 14
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® Confirm Bill To / Attention (New Group Billing ™\
0 Add Po #’ if applicable Customer * Aloha Graphics
@ Bill To [# Attention Q[
. . . Aloha Graphics Marsha Mellow
@ Edlt Amount Due, |f appllca ble 5000 Cam:lLla Drive mmellow@email.com
Savannah, GA 31405 (555) 555-5555
@ Add SPecia| |nstructions’ if relevant Title Rack Cards - 4x 9 4/4 Inveice # 7208
Invoice Date * 01/08/2026 0 Date Due * 02/07/2026 E@ PO # Terms Net 30 Days ~
® Ssave Invoice. Options include:
- Save — Stores the pOStage requeSt ITEMS QUANTITY RATE uom ;ZT(;JLNT TAX AMOUNT DUE
invoice without sending.
Order 149060 - Rack Cards - 4 x 9 4/4
- Save and Send — Saves the invoice
. . . Services 1 359.50 Each $359.50 $0.00000 $359.50
and immediately sends it to the @
customer. Printing 5,000 00648 Each $324.00 $0.00000 $324.00
- Save as Draft — Keeps the invoice in
draft mode for further edits before
finalizing_ Specstinstructons Service Subtotal $683.50
- Save and Pay — Saves the invoice @ Service Tax $0.00
and opens Pay Now window. 4 Postage Subtotal $0.00
Postage Tax $0.00
Grand Total $683.50
Grand Total $683.50 )
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Display Options

PAGE 16

The Midnight invoicing module offers flexibility in how invoices are displayed. You can choose from several layout options and even combine
them to create the format you prefer. Following are examples of some of these options.

(5]

Select Display = Order

@ ltems = Order Number + Project Name

@ Quantity =1

O Seclect Display = Order = @ Use Expected Quantity

@ ltems = Order Number + Project Name
@ Quantity = 5000 (expected quantity)

Add ltems

View Closed Orders only.

4  Order # 149039 - Test CRM Updating / Invoicing

1V w/Post Total: $425.00 Invoiced: $125.00 Balance: $300.00
4+  Order# 149043 (EmBillng) - participant #5 Postcard Mailing

1w Total: $1,642.50 Invoiced: $1.000.00 Balance: $642.50
+  Order# 149044 (E®BU9)  pyrticipant #6 Postcard Mailing

v Total: $2,535.00 Invoiced: $611.76 Balance: $1,92323
4+ Order# 149055 (S®BUNg) _ paricinant #6 Postcard Mailing

v Total: $2,535.00 Invoiced: $0.00 Balance: $2,535.00
4  Order # 149056 - Postcards Test Version Invoices

v Total: $933.03 Invoiced: $0.00 Balance: $933.03
+ Order # 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory)

v Total: $683.50 Invoiced: $0.00 Balance: $683.50
4  Order # 149059 - Rack Cards - 2 Versions - 4 x 9 4/4

v Total: $1.484.20 Invoiced: $0.00

Balance: $1.484.20

+ Order # 149060 - Rack Cards - 4 x 9 4/4
v Total: $683.50

Invoiced: $0.00

Balance: $683.50

Q 6 Use Expected Quantity.

Note: Amaunts shown are without tax. ¢

= Inveicing ltems: 1 DISPLAY] Order v
Order # 149060 - Rack Cards - 4 6 Order
Version
Department

ServicefPostage

Add ltems View Closed Orders only. Note: Amounts shown are without tax. 3¢
= Invoicing ltems: 1 DISPLAY, Order v
+ Order # 149039 - Test CRM Updating / Invoicing Order # 149060 - Rack Cards - 4 xe Order
1V wiPost Total: $425.00 Invoiced: $125.00 Balance: $300.00 Version
+  Order # 149043 (E®Billing’ _ participant #5 Postcard Mailing Department
v Total: $1,642.50 Invoiced: $1.000.00 Balance: $642.50 Service/Postage
4+ Order # 149044 (S®BUNG. _ pyriicinant #6 Postcard Mailing
v Total: $2,535.00 Invoiced: $611.76 Balance: $1,923.23
+  Order # 149055 (S®Bling] _ pyrticipant #6 Postcard Mailing
v Total: $2,535.00 Invoiced: $0.00 Balance: $2,535.00
+ Order # 149056 - Postcards Test Version Invoices
v Total: $933.03 Invoiced: $0.00 Balance: $933.03
+  Order # 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory)
v Total: $683.50 Invoiced: $0.00 Balance: $683.50
4 Order # 149059 - Rack Cards - 2 Versions - 4 x 9 4/4
v Total: $1,484.20 Invoiced: 50.00 Balance: $1,484.20
+  Order # 149060 - Rack Cards - 4 x 9 4/4
v Total: $683.50 Invoiced: $0.00 Balance: $683.50
New Invoice
Customer*  Aloha Graphics
BillTo (# Attention Q. @
Aloha Graphics Marsha Mellow
5000 Camellia Drive mmellow@email.com
Savannah, GA 31405 (555) 555-5555
Title Rack Cards - 4x 9 4/4 Invoice # 7181
Invoice Date*  01/08/2026 (3 DateDue*  02/07/2026 (4 PO# Terms*  Net30Days v
+ Add Items
ITEMS QUANTITY RATE TOTAL TAX AMOUNT DUE
AMOUNT
@ Order 149060 - Rack Cards - 4 x 9 4/4 @ 1 683.50 $683.50 $0.00000 $683.50

Special Instructiens

Service Subtotal $683.50

New Invoice

Customer *  Aloha Graphics

BillTo [

Aloha Graphics
5000 Camellia Drive
Savannah, GA 31405

Title Rack Cards - 4 x 9 4/4

Invoice Date * Date Due *

ITEMS

@ Order 149060 - Rack Cards - 4 x 9 4/4

01/08/2026 £

Attention Q [#
Marsha Mellow
mmellow@email.com
(555) 555-5555

02/07/2026 PO#

QUANTITY

@ 5,000

Invoice # 7184
Terms*  Net30Days v
RATE ToTAL TAX AMOUNT
AMOUNT
0.1367 $683.50 $0.00000 $683.50



MIDNIGHT MIS IMPLEMENTATION INVOICING MODULE
Display Options (cont’d

© Select Display = Version © Select Display # Version » @ Use Expected Quantity
@ ltems = Version name @ ltems = Version Name
@ Quantity =1 @ Quantity = 5,000 (expected quantity)

Add ltems [ | View Closed Orders only. Note: Amounts shown are without tax. 3¢ Add ltems [ View Closed Orders only. Note: Amounts shown are without tax. 3¢
= Invoicing Iltems: 1 DISPLAY: Version v 1= Invoicing ltems: 1 DISPLAY: Version v
+ Order # 149039 - Test CRM Updating / Invoicing Order # 149060 - Rack Cards - 4x 9 Order + Order # 149039 - Test CRM Updating / Invoicing Order # 149060 - Rack Cards - 4 x 9 4/4 Order
1V wiPost Total: $425.00 Invoiced: $125.00 Balance: $300.00 Version 1V wfPost Total: $425.00 Invoiced: $125.00 Balance: $300.00 Version
+  Order # 149043 (E®Biling’ _ participant #5 Postcard Mailing Department +  Order# 149043 (GmBillng) _ participant #5 Postcard Malling Department
v Total: $1.642.50 Invoiced: $1.000.00 Balance: $642.50 Service/Postage bAY Total: $1,642.50 Invoiced: $1.000.00 Balance: $642.50 Service/Postage
+  Order # 149044 (BN - participant #6 Postcard Mailing +  Order # 149044 (S®BMling) . participant #6 Postcard Mailing
v Total: $2,535.00 Invoiced: $611.76 Balance: $1,923.23 v Total: $2,535.00 Invoiced: $611.76 Balance: $1,923.23
+  Order # 149055 (E®BING) . participant #6 Postcard Mailing +  Order# 149055 (GBBMRG) _ by ticipant #6 Postcard Mailing
2v Totak $2,535.00 Invoiced: $0.00 Balance: $2,535.00 2V Total: $2,535.00 Invoiced: $0.00 Balance: $2,535.00
+  Order # 149056 - Postcards Test Version Invoices 4+ Order # 149056 - Postcards Test Version Invoices
v Total: $933.03 Invoiced: $0.00 Balance: $933.03 v Total: §933.03 Invoiced: $0.00 Balance: $933.03

“+ Order # 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory)

+ Order # 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory)
v Total: $683.50 Invoiced: $0.00 Balance: $683.50

v Total: $683.50 Invoiced: $0.00 Balance: $683.50

+ Order # 149059 - Rack Cards - 2 Versions - 4 x 9 4/4

+ Order # 149059 - Rack Cards - 2 Versions - 4 x 8 4/4
v Total: $1.484.20 Invaiced: $0.00 Balance: $1,484.20

2v Total: $1,484.20 Invoiced: $0.00 Balance: $1,484.20
4 Order # 149060 - Rack Cards - 4x 9 4/4 o 4 Orderi# 149060 - Rack Cards - 4x 9 4/4 (] 6 Use Expected Quantiy
v Totak: 368350 Irvolcad: $0.00 Balance 3683150 1w Total: 5683 50 Invoiced: $0.00 Balance: $683 50
New Invoice New Invoice
Customer*  Aloha Graphics Customer*  Aloha Graphics
Bill To [ Attention Q (& Bill To & Attention Q. @
Aloha Graphics Marsha Mellow Aloha Graphics Marsha Mellow
5000 Camellia Drive mmellow@email.com 5000 Camellia Drive mmellow@email.com
Savannah, GA 31405 (555) 555-5555 Savannah, GA 31405 (555) 555-5555
Title Rack Cards - 4 x 9 4/4 Invoice # 7185 Title Rack Cards - 4 x 9 4/4 Invoice # 7186
Invoice Date * 01/08/2026 Date Due * 02/07/2026 B PO# Terms * Net30 Days v Invoice Date * 01/08/2026 ) Date Due * 02/07/2026 B PO# Terms * Net30Days v
+ Add Items + Add items
ITEMS QUANTITY RATE TOTAL TAX AMOUNT Tora
o ITEMS QUANTITY RATE o TAX AMOUNT
@ Rack Cards 4x@ 4/4 @ 1 683.50 $683.50 $0.00000 $683.50 @ Rack Cards 4x9 4/4 @ 5,000 01367 $683.50 $0.00000 $683.50
Special Instructions Special Instructions
Service $683.50 Service $683.50
Subtotal Subtotal
Service Tax $0.00 Service Tax $0.00

Grand Total $683.50 Grand Total $683.50




MIDNIGHT MIS IMPLEMENTATION INVOICING MODULE

Display Options (cont’d

(5]

Select Display ® Department
@ ltems = Department Names
@ Quantity =1

© Seclect Display = Service/Postage
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@ Iltems = Service Names + Postage

@ Quantity = Service Quantity

Add Items [} View Closed Orders only. Note: Amounts shown are withouit tax. 3¢ Add Items [ View Closed Orders only. Note: Amounts shown are without tax. 3¢
1= Invoicing Items: 1 DISPLAY: Department v Invoicing tems: 1 DISPLAY: Service/Postage v
+ Order # 149039 - Test CRM Updating / Inveicing Order # 149060 - Rack Cards - 4 x O 4/4 Order + Order # 149039 - Test CRM Updating / Invoicing Order # 149060 - Rack Cards - 4 x 9 4/4 Order
1V wiPost Total: $425.00 Invoiced: §126.00 Balance: $300.00 Version 1V wiPost Total: $425.00 Invaiced: $125.00 Balance: $300.00 Version
+  Order# 149043 (GBS - participant #5 Postcard Mailing e Department 4+  Order # 149043 (Gm@Blling] _ pyrticipant #5 Postcard Mailing Department
v Total: $1,642.50 Invoiced: $1.000.00 Balance: $642.50 Service/Postage v Total: §1,642.50 Invaiced: $1.000.00 Balance: §642 50 6 Senvice/Postage
4+  Order # 149044 (S®BUNG. _ pyriicinant #6 Postcard Mailing 4+ Order # 149044 (GREMNg) _ pyriicinant #6 Posteard Mailing
% Total: $2,535.00 Invoiced: $611.76 Balance: $1,923.23 v Total: $2,535.00 Invoiced: $611.76 Balance: $1,923.23
+  Order# 149055 (GRBWMS) _ participant #6 Posteard Mailing +  Order # 149055 (S®BUNG) _ pyrticipant #6 Postcard Mailing
v Totak: $2,535.00 Invoiced: $0.00 Balance: $2,535.00 Please note v Total: $2,535.00 Invoiced: $0.00 Balance: $2,535.00 Please note
. @ [ 9 (3 2 ”
4+  Order # 149056 - Postcards Test Version Invaices Use EXpeCted Quantlty +  Order # 149056 - Postcards Test Version Invoices Use EXpeCted Quantlty
# feutse0s eed 3000 Balenee 93303 is not available using the w Toll:$933.03 involed $0.00 Balonce: $933.03 is not available using the
4  Order # 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory) “Department” option 4  Order # 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope {In Inventory) “Service/Postqge ” option
1w Total: $683.50 Invoiced: $0.00 Balance: $683.50 v Total: $683.50 Invoiced: $0.00 Balance: $683.50
+  Order # 149059 - Rack Cards - 2 Versians - 4 x 9 4/4 +  Order # 149059 - Rack Cards - 2 Versions - 4 x 9 4/4
v Total: $1,484.20 Invoiced: $0.00 Balance: $1,484.20 v Total: $1,484.20 Invoiced: $0.00 Balance: $1,484.20
4  Order # 149060 - Rack Cards - 4 x 9 4/4 4+ Order # 149060 - Rack Cards - 4 x 9 4/4
&y T R Lzt ey e v Total: $683.50 Invoiced: $0.00 Balance: $683.50
New Invoice New Invoice
Customer*  Aloha Graphics Customer *  Aloha Graphics
Bill To & Attention Q [# BillTo (# Attention Q @
Aloha Graphics Marsha Mellow Aloha Graphics Marsha Mellow
5000 Camellia Drive mmellow@email.com 5000 Camellia Drive mmellow@email.com
Savannah, GA 31405 (555) 555-5555 Savannah, GA 31405 (555) 555-5555
Title Rack Cards - 4 x 9 4/4 Invoice # 7187 Title Rack Cards - 4x 9 4/4 Invoice # 7189

Invoice Date * 01/08/2026 Date Due * 02/07/2026 & PO #
ITEMS QUANTITY

@ PrePress

(50 B

Imaging 1
Finishing 1
Mailing 1

Special Instructions

Terms*  Net30Days v

RATE TOoTAL TAX AMOUNT
AMOUNT
42.50 $42.50 $0.00000 $42.50
324.00 $324.00 $0.00000 $324.00
17.00 $117.00 $0.00000 $117.00
200.00 $200.00 $0.00000 $200.00
Service $683.50
Subtotal
Service Tax $0.00
Grand Total $683.50

Invoice Date * Date Due *

+ Add Items
"EMS QUANTITY
@ VDP Design & Setup @ 1

01/08/2026 B

8.5 x 11 Letter Printing - Welcome Letters 8.5 x 11 4/4 5,000
Cutting - Bust Cut 5,000
Folding - Letter Fold - Head Out 5,000
Inserting 5,000
Deliver to Post Office 1

02/07/2026 B PO #

Terms*  Net30Days v

RATE TOTAL TAX AMOUNT DL
AMOUNT

42.50 $42.50 $0.00000 $42.50
0.0648 $324.00 $0.00000 $324.00
0.01 $55.00 $0.00000 $55.00
0.0124 $62.00 $0.00000 $62.00

0.03 $150.00 $0.00000 $150.00
50.00 $60.00 $0.00000 $50.00

Grand Total $683.50
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MIDNIGHT MIS IMPLEMENTATION INVOICING MODULE
Display Options (cont’d

O Select Display = Order + Version
@ Items = Order Number + Project Name

O Sclect Display = Order + Version » @ Use Expected Quantity
@ ltems = Order Number + Project Name

@ Additional Line Item = Version Name

@ Quantity =1

@ Additional Line Item = Version Name
@ Quantity = 5,000 (expected quantity)

Add ltems [ View Closed Orders only. Note: Amounts shown are without tax. 3¢ Add ltems View Closed Orders only. Note: Amounts shown are without tax. 3¢
15 Invoicing Items: 1 D|5p\_0rder, Version v Invoicing ltems: 1 DisPLAY: Order, Version v
+ Order # 149039 - Test CRM Updating / Invoicing Order # 149058 - Welcome Letter: 1 Order + Order # 149039 - Test CRM Updating / Inveicing Order # 149058 - Welcome Letter; 11 Order
1V wiPost Total: $425.00 Invaiced: $126.00 Balance: $300.00 444 + #10 Envelope (In Inventory) Version 1V wiPost Total: $425.00 Invoiced: $125.00 Balance: $300.00 4/4 + #10 Envelope (In Inventory) Version
4+  Order # 149043 (G®Bling’ _ participant #5 Postcard Mailing Department 4+ Order # 149043 (GWBMRG) - porticipant #5 Posteard Mailing Department
1w Total: $1,642.50 Invoiced: $1.000.00 Balance: $642.50 Service/Postage v Total: $1642.50 Invaiced: $1,000.00 Balance: $642.50 Service/Postage
+  Order # 149044 (S®BURG. _ pyrticipant #6 Postcard Mailing +  Order # 149044 (EBBUE) _ pyrticipant #6 Postcard Mailing
v Total: $2,535.00 Invoiced: $611.76 Balance: $1.923.23 2v Total: $2,535.00 Invoiced: $611.76 Balance: $1.923.23
+  Order # 149055 (S®BUNS.  participant #6 Postcard Mailing +  Order # 149055 (GBEWAG) _ pyrticipant #6 Postcard Mailing
v Total: $2,5635.00 Invaiced: 50.00 Balance: $2,535.00 F1% Total: $2,535.00 Invoiced: $0.00 Balance: $2,535.00
+  Order # 149056 - Postcards Test Version Invoices <+ Order # 149056 - Postcards Test Version Invoices
2v Totak $933.03 Invaiced: $0.00 Balance: $933.03 v Total: $933.03 Invoiced: $0.00 Balance: $933.03
+  Order # 143058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelape {in Invertory) o +  Order # 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory) o
v Total: $683.50 Invaiced: 50.00 Balance: $683.50 v Total: $683.50 Invoiced: $0.00 Balance: $683.50
+  Order # 149059 - Rack Cards - 2 Versions - 4 x 9 4/4 +  Order # 149059 - Rack Cards - 2 Versions - 4 x 9 4/4
v Total: $1.484.20 Invicest: $0.00 Belance: $1.484.20 2v Total: $1.484.20 Invoiced: $0.00 Balance: $1.484.20
+  Order # 149060 - Rack Cards - 4 x 9 4/4 () Use Expected Quantity, 4+  Order # 149060 - Rack Cards - 4 x 9 4/4 Use Expected Quantit Cancel
w Total: $683.50 Involeed: §0.00 Balance: $583.50 w Total: $683.50 Involced: $0.00 Balance: 5683.50 ? !
New Invoice New Invoice
Customer *  Aloha Graphics Customer®  Aloha Graphics
BillTo [ G @ [ BillTo & Attention O, [#'
AobalGraphicy Ee b Aloha Graphics Bernice Pittman
EEEELD 1555) 555-5555 500 Camellia Drive (555) 555-5555
RembmcElcisia2 Pembroke, GA 31321
Title Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory) Invoica# | 7199 Titte Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory) Invaice # 7200
Invoice Date = 01/09/2026 (4 Date Due 02/07/2026 O FO# Terms Net30Days v InveiceDate*  01/09/2026 1 DateDue®  02/07/2026 0 PO # Terms®  Net30Days v
saarons
TOTAL TAX AMOUNT DUE TOTAL
ITEMS QUANTIY BATE AMOUNT ITEMS QUANTITY RATE AMOUNT TAX AMOUNT DUE
Order 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope Order 149058 - Welcome Letters 85 x 11 4/d. + #10 Envelope
(In Inventory) (In Inventory)
fack Cards &9 412 @ ! eease souss $0.00000 #0350 @ Rack Cards 4x9 4/4 @ 5,000 01367 $683.50 $0.00000 $683.50
Special Instructions ) )
Service Subtotal SEE2RD SpecialInstructions Service Subtotal $683.50
Service Tax L0 Service Tax 5000
- Pestage $0.00 4 Postage $0.00
Al [ oo | Grand Total $683.50 —— e— P - Aronen



MIDNIGHT MIS IMPLEMENTATION INVOICING MODULE
Display Options (cont’d

O Select Display = Order + Version + Department
@ Items = Order Number + Project Name
@ Additional Line Item = Version Name
@ Additional Line ltems = Department Names

@D Quantity =1
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O Seclect Display = Order + Version + Department + Service/Postage

@ Items = Order Number + Project Name
@ Additional Line Item = Version Name
@ Additional Line ltems = Department Names

@ Additional Line ltems
@ Quantity = Service Quantity

Service Names + Postage

Add ltems

View Closed Orders only.

+ Order # 149039 - Test CRM Updating / Invoicing
1V wiPost Total: $425.00 Invoiced: $125.00

+  Order # 149043 (EmBling’ . participant #5 Postcard Mailing
v Total: $1,642.50 Invoiced: $1.000.00

+  Order # 149044 (S®Blng) . pyticipant #6 Postcard Mailing
v Total: $2,535.00 Invoiced: $611.76

4+ Order # 149055 (GBS _ poiicipant #6 Postcard Mailing
v Total: $2,535.00 Invoiced: $0.00

+ Order # 149056 - Postcards Test Version Invoices
v Total: $933.03 Invoiced: $0.00

Balance: $300.00

Balance: $642.50

Balance: $1.82373

Balance: $2,535.00

Balance: $933.03

+ Order # 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory)

v Total: $683.50 Invoiced: $0.00

+ Order # 149059 - Rack Cards - 2 Versions - 4 x 9 4/4
v Total: $1,484.20 Invoiced: $0.00

+ Order # 149060 - Rack Cards - 4 x 9 4/4

Balance: $683.50

Balance: $1,484.20

o

Note: Amounts shown are without tax. ¢

Invoicing ftems: 1 DISPLAY: Order, Version, D.. v
Order # 149058 - Welcome Letters, 1 Order
4/4 + #10 Envelope (In Inventory) Version

Department

Service/Postage

Please note

“Use Expected Quantity”
is not available using
these options

v Total: $683.50 Invoiced: $0.00 Balance: $683.50
New Invoice
Customer * Aloha Graphics

BillTo @

Aloha Graphics

500 Camellia Drive
Pembroke, GA 31321

Attention Q (&
Bernice Pittman
(555) 555-5555

Title Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory)

Invoice Date * Date Due *

ITEMS

01/09/2026 B 02/07/2026 B

Order 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope
(In Inventory)

Rack Cards 4x9 4/4
PrePress @
Imaging

Finishing

Mailing

PO#

QUANTITY

Invoice #

RATE

4250

324.00

17.00

200.00

7201

Terms*  Net30Days v

ToTAL TAX AMOUNT DUE
AMOUNT

$42.50 $0.00000 $42.50
$324.00 $0.00000 $324.00
$117.00 $0.00000 $117.00
$200.00 $0.00000 $200.00

Add ltems

View Closed Qrders only.

+ Order # 149039 - Test CRM Updating / Inveicing
1V wiPost Total: $425.00 Invaiced: §125.00

4+ Order # 149043 (EmBiling| _ participant #5 Postcard Mailing
v Total: $1,642.50 Invaiced: $1.000.00

+  Order # 149044 (E®Bling’ _ pyrticipant #6 Postcard Mailing
v Total: $2,535.00 Invoiced: $611.76

4+ Order # 149055 (S®BinG| _ pyriicinant #6 Postcard Mailing
v Total: $2,535.00 Invoiced: $0.00

“+ Order # 149056 - Postcards Test Version Invaices
v Total: $933.03 Invaiced: $0.00

+ Order # 149058 - Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory)
v Total: $683.50 Invaiced: $0.00

“+ Order # 149059 - Rack Cards - 2 Versions - 4 x 9 4/4
v Total: $1,484.20 Invoiced: $0.00

+ Order # 149060 - Rack Cards - 4 x 9 4/4
v Total: $683.50

Invaiced: $0.00

New Invoice

Balance: $300.00

Balance: $642.50

Balance: $1,92323

Balance: $2,535.00

Balance: $933.03

Balance: $683.50

Balance: $1,484.20

Balance: $683.50

o

Invoicing ltems: 1

Order

Note: Amounts shown are without tax. 3¢

DISPLAY: 4 items selected v

# 149058 - Welcome Letter 1 8 Order
444+ #10 Envelope {In Inventory) Version
/]

@ Department

Service/Postage

Please note

“Use Expected Quantity”
is not available using
these options

Customer *  Aloha Graphics
BillTo [ Attention Q[
Aloha Graphics Bernice Pittman
500 Camellia Drive (555) 555-5555
Pembroke, GA 31321

Title Welcome Letters 8.5 x 11 4/4 + #10 Envelope (In Inventory)

Invoice Date * 01/09/2026 0O Date Due * 02/07/2026 0O PO#
ITEMS QUANTITY

Order 149058 - Welcome Letters 8.5 x 114/4 + #10 Envelope
(In Inventory)

Rack Cards 4x9 4/4
PrePress
VDP Design & Setup

@ .

5,000

o
©
@
Q

Imaging

8.5 x 11 Letter Printing - Welcome Letters 8.5 x 11 4/4

Invoice #

RATE

42.50

0.0648

7203

Terms *

Net30Days v

LU TAX AMOUNT DUE
AMOUNT

$42.50 $0.00000 $42.50
$324.00 $0.00000 $324.00




MIDNIGHT MIS IMPLEMENTATION INVOICING MODULE PaGE 2
FAQ

Why doesn’t my invoice date match the Close Date anymore?
Invoice date is now based on when you create the invoice.

Can | create multiple invoices for one order?
Yes.

Can | still use Group Billing?
Yes, Group Billing works fully with the new module.

Do | have to close an order to invoice it?
No.

PO 2O 2O PO

Troubleshooting

If you cannot access the New Invoicing Module:

« Confirm your site has been activated.
« Contact support@printreach.com.
« Refresh your browser after activation.

Best Practices

Use Postage Prepay for postage deposits before production.

Use Multi-Order Invoicing to reduce invoice volume.

Close orders only when production is fully completed.

» Take advantage of multiple invoices per order to support phased billing.



